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Benchmarking database workshops

Advanced exercises – using the spreadsheets
Exercise 1.  Transferring your Trust details into the sample column for benchmarking
The yellow highlighted boxes on the screen dumps below are to direct you only, you do not need to shade the boxes during the exercises
1. Select the Trust you wish to view from the Acute or PCT databases
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2. Place the curser over the first data entry for your Trust. In the example this is Row 27 Column J. You may need to unhide columns. Remember the descriptor of this data is Old PCT Population – this information is in Row 2 column J.
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3. Either hold the left side of the mouse and drag to the last data on row J or press shift and use the right arrow key to scroll to the last data on row J.  The last data entry is in Row 27 Column  GA. The data row is now highlighted grey. Right Click and choose copy
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4. Now open the definitions page of this spreadsheet by clicking on the tab shown
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5. Scroll along to Column V. This is a specimen data which has been transferred into this column with commentary in Column W relating to this specimen data. Place your cursor in Row 8 Column V. This is Old PCT Population data.
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6. Choose paste special from options and then choose values and transpose and click ok
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7. Your Trust data has now been transferred to the specimen column and you can benchmark against the measures and variables available. You may also need to unhide columns Rows H to R are hidden in the example. Remember the commentary is related to the specimen data you have pasted over and you can populate this column with your own commentary.
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Exercise 2 – Manipulating the spreadsheet to benchmark using a filter option
1. Open the drop down menu under window and click on unfreeze panes
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2. The whole spreadsheet now moves freely there are no frozen sections. Click on Row 27 so that the whole row is highlighted. This is the first trust on the sheet and you must always do this exercise from the first trust entry. 
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3.  Open the drop down menu from the data option, go to filter then auto filterand click on this
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4.  You now see drop down options on each of the columns where you pick your measure and variables for benchmarking
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5. Open a drop down menu in the example ONS has been used, click on desired filter
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6. ONS band 15a has been used in the example, this now shows all the Trusts in ONS band 15a for benchmarking. You can do this with other measures and variables such as by region which will filter all trusts in the same geographical region.
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  1. Select the Trust you wish to view





2. Place your cursor over the first data entry 





3. Highlight row, right click and choose copy





4. Open the definitions page by clicking on the tab





5. Place cursor over Box 8V and right click your mouse





6. Choose paste special then choose values and transpose and click ok





7. Your Trust data is now here in Column V





 1. Unfreeze panes





2. Highlight row 27 by clicking on 27 in the grey column





3. Go to data, then filter then autofilter





4. Drop down menus 





5. Click on drop down to begin to filter





6. The filter shows all Trusts at ONS band 15a








